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ABSTRACT 

This workbook in library skills is designed to 
acquaint students with the facilities and resources of the North 
Dakota State University Library. Each chapter includes a brief 
discussion of the topic and a worksheet. The following topics are 
covered: (1) library tour; (2) the online catalog; (3) term and 
subject searches using the online catalog; (4) advanced use of the 
online catalog; (5) locating books; (6) how to check out books and 
other circulation procedures; (7) how to locate reserve readings; (8) 
reference room; (9) dictionaries; (10) encyclopedias; (11) almanacs; 
(12) biographies; (13) periodical indexes; (14) locating periodicals; 
(15) newspaper indexes and current events reference sources; (16) 
"Resources in Education" (RIE) ; and (17) interlibrary loan. 1[MES) 



* Reproductions supplied by EDRS are the best that can be made 

* from the original document. 



Portions adapted with permission from Library instruction 
Workbook by Miriam Dudley, Copyright 1978 by the University 
Library, University of California, Los Angeles 



INTRODUCTION 



This workbook in library skills is designed to acquaint you with 
the facilities and resources of the NDSU Library. The skills and 
knowledge acquired by completing this workbook will be useful 
throughout your academic career # in whatever library you may be 
working. When you have completed the workbook # you will know how 
to locate information on a subject, and how to use a variety of 
reference materials. 

For each assignment, carefully read the information on the white 
pages and then turn to the worksheet. Locate the information 
asked for on the worksheet. 



If you have any questions, the librarians at the Reference Desk 
are there to help you. Be sure to ask them for assistance. 
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ONE 

LIBRARY TOUR 



Begin this tour in the main floor lobby. 



Welcome to the University Library. This tour has been designed 
to acquaint you with the Library's layout and services. Please 
remember that the Library is not just a building with a 
collection of materials; there are PEOPLE — Library staff who are 
here to assist you in locating the best materials for your needs. 

The Library has three levels: lower level, main floor, and upper 
level. To begin the tour, you should be in the lobby by the 
entrance on the main floor, if you are not, go there c 

The long counter in the lobby is the Circulation Desk. Here, 
materials are checked out and returned. Materials placed on 
reserve by an instructor are obtained at the Circulation Desk. 

Face the stairway going down. To the left is a study area open 
24 hours a day; this area is accessible through the outside door. 
Turn towards the long corridor. The computer terminals contain 
author, title, and subject information on the book and audio- 
visual collections of the Main Library and the resource centers 
in Architecture, Chemistry, and Pharmacy. The ndsU Library does 
not have a card catalog. 

Across from the terminals to the left is the Interllbrary Loan 
Desk, When a book or periodical is not available in the Library's 
collection, it might be available from another library in the 
Pargo-Moorhead area. Materials not available in Fargo-Moorhead 
may be obtained from other North Dakota libraries or libraries in 
the region. Ask for request forms at the Interllbrary Loan Desk 
or at the Reference Desk. 

Walk down the main hallway. Below the "Reference" sign is the 
Reference Desk. Reference librarians are here to assist you in 
using the Library. Do not hesitate to interrupt Library staff to 
ask for help. 

Walk past the Reference Desk down the hallway to your left, past 
the photocopy room. 

At the end of the hall is the Media Center. Here you will find 
records, sound/slide programs, audio and video tapes, and 
equipment on which to listen to or view these materials. The 
Media Center also contains production facilities and staff for 
transparencies, slides, and other instructional media. 

walk down the hallway across from the Media Center back to the 
lobby; you will pass the Multi-Putpose Room, Conference Room, and 
the administrative offices. 
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Go up the main staircase to the upper level. 

In front of you are the Computer Cluster. These rooms contain 
personal computers and computer terminals for students* use. 
A variety of software is kept on reserve at the Circulation Desk 
(main level) • 

To your right is the beginning of the Library's book collection. 
The book collection is located on the upper lev?l and Is arranged 
by call number, beginning with A and continuing through Z. 

Walk to your left, passing the Computer Cluster and book shelves. 
In the northwest corner of this level is the government 
publications collection. Go left again. Continue walking toward 
the planters and skylight. You will pass the oversize or "Folio" 
books and the individual study rooms. As you stand near the 
plants, you can see more of the book collection. 

Whenever you are looking for a specific book or government 
publication for which you have a call number and are unable to 
locate it, ask at the Circulation Desk or pick up one of the red 
phones located throughout the Library. Someone at the Circu- 
lation Desk will answer and give you assistance. Remember that 
the book you wemt may be checked out, in which case you may 
recall it using the Online Catalog, or it may be on reserve. 

Now go back to the main lobby where you began the tour. 



You are again in the main lobby. Look for the stairs leading 
down to the lower level. 

At the bottom of the stairs is the North Dakota Institute for 
Regional studies. This room houses the archives of NDSU and 
historical materials on the Red River Valley and North Dakota. 

To your right is the Library Gallery. Art and photography 
exhibits hung here are changed periodically. 

Walk beyond the display cases to the microforms area. Microform 
materials and equipment are located here. If you need assist- 
ance, ask at the Periodicals/Microforms Desk near the microforms 
area. 

Near the Periodicals/Microforms Desk are a photocopy room, 
typewriter rooms, and a change machine. 

Directly ahead of you near the windows is the current periodicals 
reading area. This year's issues of periodicals are kept there. 

Periodicals older than the current year occupy the remainder of 
the lower level. Also on this floor, in the far northwest 
corner, is the map collection. Thi3 collection includes the 
United States Geological Survey topographic maps and road and 
city maps. 



Photocopiers are located on the main and lower levels; rest 
rooms are located on each floor. Small gLoup study and 
conference rooms are located on the upper and lower levels. 

This ends your self-guided tour of the Library. 



As you are using the library, remember that people are an 
important part of the resources of this library. The staff is 
always ready to assist you — just ask. 
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TWO 

ONLINE CATALOG 



The Online Catalog is the computerized listing of books and 
audio-visual materials in the NDSU Library. The NDSU Library 
does not have a card catalog. Several terminals for accessing 
the Online Catalog are located on the main floor and upper level 
of the Library. 



BASIC DIRECTIONS 

To send messages to the computer, press the "New Line" key. To 
correct a typing error, press the "Back Space" key and retype. 
Spaces are eaaential after all commands and between words. 



TO DISPLAY RESULTS 

When the computer has searched for an item as you instructed it, 
you will get a message back telling how many records matched your 
instructions. To see the results, type DI (for display). 

For example, if the computer tells you "1 RECORDS HATCHED THE 
SEARCH", type DI. The computer will display the record for that 
item on the screen and provide information such as author, title, 
call number, etc. If the computer tells you more than one record 
matched your search, type DI. 

For example, if nine records matched the search, type DI. The 
computer will list the dates, titles, and authors for those 
items. Select the one you want and type DI NUMBER (for example, 
DI 3) . You may list more than one number (for example, DI 2 4 7 
9), and type NR (for "next record") to look at each record. 

To determine if the book is on the shelves or is already checked 
out, type DS after each record display. 



SEARCHING BY AUTHOR AND TITLE ("COMBINATION SEARCH") 

When you know both the author and title of an item, the combi- 
nation search is the best way to find out if the Library has the 
work. 

To search by author/title combination: 

1. Type: CO [Author's Last Naael [First Title Wbrd? 
(leave off "a", "an", or "the" at the beginning of the 
title) 

2. Press the "New Line" key 

For example, to search for Zhfi SoliU. System and Back by Isaac 
Asimov, type CO ASIMOV SOLAR 
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)C0 A8IM0V SOLAR 



1 Rcamoe matched the search 

— Typ« DI 1 to Display ths rscord 



>DI 



Scrsan 001 of 001 Racord 0001 of 0001 TRT^ r.*.i«», t»m 

LOCTKi 0171 .A71S Catalog TRN 

AUTHRi AsiBov, Isaac, ISRO- 
TITLEi Tha solar aystaa and back. 
EDITNi Clat ^.3 

PUSLRi Bardw City, N.V., Ooubloday, 1970. 
OESCRi Miv, 246 illus. 28 cm. 

NOTEBi Tha s^vsnth planat.— Tha danca of tha Sun. — Backward, turn 

backward. —titt la lest satallita.— Littla found satallita.— VisM 
fro« AMltHaa.— Tha danca of tha satallitaa.—Tha planatary 
aceantric— Juat right. —Tha incradibla shrinking paopla.— Tha 
first ■vtaU— Tha savanth aatal.— Tha pradictad aatal.—Tha 
tarribla lizards.— Tha dying I ijsrds.— Counting 
chroaeaoMs.— Uncartain,.eoy, and hard to plaaaa. 

SUBJTi Scisnca Adoraaaas, asstys, lacturan. 

Typa D8 to Diaplay ita« availability Statua 

>D8 



BAR-COPC-ID LOCATION COPY DUE— DATE-TIHE HOLDS RESERVE-ID 
3A10900U77994 STACKS 01 ffON SHELVCn 000 

SEARCHING BY TITLB 

To find out if the Library has an item when you know only the 
title: 

1. Type: TI [Titl# of Book! (leave off "a", "an", or 
"the" at the beginning of the title) 

2. Press the "New Line" key 

For example, to search for the title Iha Measure of the Pniverse . 
type: TI tUMDRB OF TBB OBIVBHSB ^^^^^^"^ ^ ^ 

>TI NEA8IME OP TIC UNIVERSE 

a SECOm MATCHED THE SEASCH 

Typa DI 1-8 to Display tha racorda 

)DI 



Scraan 001 of 001 Catalog TRN 

NNSR DATE TITLE AUTHOR 

0001 19S5 Tha aaaaura o/ tha univar^ai a hiaiory of ao Northf John David. 
0008 1983 Tha aaaaura of tha univaraa / Aaiaov« Isaac, 
Typa DI NMBft(a) to Display apacifi racorda 

)CI 2 



Scraan 001 of 001 Raeord 0002 of 0002 TRN Catalog TRN 

LOCTNi aC39 .A76 1983 
AUTHRi Aaiaev, Isaac, 1920- 

TITLSi Tha aaaaura of tha univarsa*/ Isaac Aaiaov ) illuatrationa by Rogar 

Jonas* 
EDITNi lat ad. 

PUBLRi NaM York a Harpar ft Ron, cl9a3. 
OESCRi 339 p. i ill. t 29 c«. 
SUBJTi Phyaical aaaaursaan t a— Aopular Morks* 
Typa DS to Diaplay ita« availability Statua 

>D8 

BAR-CODE-ID LOCATION COPY DUE— DATE-TIME HOLM RESERVE*ID 

3010900094MS4 STACKS 01 KM SHELVES 000 
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SEARCHING BY AUTHOR 



To obtain a list of items that our library has by an author: 

!• Type: AO (Last Raxae] [?ir8t RaMl [jliddle initial] (if 
you know only part of the name, enter as much as you 
know) 

2. Press the "New Line" key 

For example, to search for the author Isaac Asimov, type: AO 
ASIMOV ISAAC 



>AU MIMOV IMAC 

Sa RECORDS MATCHED THE SEARCH 
Typ» 01 1-20 to OispUy first 20 r»cord« 

>DI 



001 
NHiR DATE 

0001 197t 

0002 ISSO 

0003 1970 

0004 1972 

0005 196a- 

0006 1964 

0007 1974 
OOOS 1976 

0009 1977, 

0010 15166 
OOtl 1961 

0012 1964 

0013 196S 

0014 1961 

0015 1977 

0016 1972 

0017 r96S 
0016 1979 

0019 1975 

0020 1966 
Tyfm DI 



of 003 



-TITUE- 



Cataleg TRN 

-AUTHOR 



100 grsat icisncs fiction short short storios 
Tho srmotstsd 6uUivsr*s trsvsls i Qullivsr 
AsiMOv*s guids to ShskospMro. 
Asiaev«c biographical sncyelopadis of scisncu 
AsiHev«s guids to ths Sibls. 
Asiaov*s biographical sneyclopsdia of scisncs 
^aaov on eftsaistry. 
Asiaov on physics / 
Asiaov on wmtoftrm / 
Asiaov*s Mystsriss. 
Asiaov on scitnes fietiori / 
Asiaov's Now guids to scisncs / 
Asiaov' s Suids to Hallsy*s coast / 
Changs! i ssv^ t nt y ona gliapsss of ths futurs 
Ths coUaosinff univeirss / 

Ths sarly Asiaovi or, Elsvsn ysars of trying 
EMploring ths sarth and ths cosaos i ths gro 
EMtratsrrsstrial civilisations / 
Eyss on ths univvrss i s history of ths tsls 
Fantastic voyagsf a novsl. 
NMBR(s> to Display spscific rscords / DI to continus thru ths list 



SMift, 


Jonathan, 


AsiNiov, 


Isaac, 


Asiaov, 


!s#ac, 


Asir^ov, 


Isaac, 


Asiaov, 


Isaac, 


Asiaov, 


Isaac, 


Asiaov, 


Isaacv 


Asiaov, 


Isaac, 


Asiaov, 


Isaac, 


Asiaov, 


Isaac, 


Asiaov, 


Isaac, 


Asiaov, 


Isaac, 


Asiaov, 


Isaac* 


Asiaov, 


Isaac, 


Asiaov, 


Isaac, 


Asiaov, 


Isaac, 


Asiaov, 


Isaac, 


Asiaov, 


Isaac, 


Asiaov, 


Isaac, 



>DI 10 14 16 16 



Scrssn 001 of 001 Rscord 0010 of 0056 TRN Catalog TRN 

LXTNi P83SS1.89 A6 1966 
AUTHRi Asiaov, Isaac, 1920- 
TITLEi Asisov*s aystsriss. 
EDITNi Cist stf.3 

PUBCRi Bardsn City, N.V., Doublsday, 1966. 
DESCRi Ml, 226 p. 22 ca« 

NOTESi Ths singing bsU.— Ths talking stons.-- Uhat*s in a naas?— Ths dying 
night.— Pats ds fois gras.— Ths dust of dsath. — A loint of 
paw,— I* a in Plsi^port Mithout Hilda. —Maroonsd off 
Vsst««—Annivsrsary. —Obituary. —Star light.— Ths ksy.— Ths 
billiard ball. 

Typs DS to Display itsa availability Status 

Typs NR to display NsMt Rscord in list 
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WORKSHEET TWO 
ONLINE CATALOG 



Search the Online Catalog for the book AN APPLE FOR THE TEACHER 
by George H. Gulp. Fill in the following information: 



Type of search used (COr AU, TI) : 



What did you type? 



Call Number (LOCTNl: 



Author: 



Title: 



Place of publication and publisher: 



Date: 



Was the book checked out? (type DS) 
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THREE 

TERM AND SUBJECT SEARCHES 
USING THE ONLINE CATALOG 



SEARCHING BY TERMS 



SMrching by "term" means that the computer searches the title # 
subject f series, alternate title, notes, or corporate author for 
specific words supplied by you. You may instruct the computer to 
search for a single word or for several words. 

If you want to do a single-term search: 

1. Type: TB [Word Tou Have Chosen] 

2. Press the 'New Line' key 

For example, if you are interested in "football" type TB FOOT- 
BALL. 

If you wisii to do a multiple-term search (using two or more 
words) : 

1. Typer; TB [Word] [Itord] [Nbrdl (Word] 

2. Press th^ 'New Line' key 

>Ti •iM^^ mmjh ammy 



ftM NKOMO NATOa PTTtn TERM tlRM ' 

ia3 moM NAToa hftct tcnn north 

2^ MECOm NATCHD THi WWCH 
— —Typt DI t-tO to DiipUy firvt £0 rmrda 

>DI 



001 
DATE 

0001 199ft 

0002 1953 

0003 197S 

0004 19S3 

0005 19M 

0006 19M 

0007 1915 
coot 19U 

0009 1901 

0010 1964 

0011 1978 

0012 1911 

0013 1971 
OOU 1917 

0015 1990 

0016 1997 

0017 1970 
0016 1992 

0019 1962 

0020 1961 
Jyp9 DI 

>DI 3 



of OOt 



-TITLE- 



An MWMtAtvJ bibliography of North Dakota om 
•irda of th» Thaodora Rooaavalt National Nbmo 
•raadini birda of North Dakota / 
•TMdini bi«*d populationa in nino aalnetad sh 
ftnaadinf bioiogy of yalloM-billad loona on th 
Effoeta of waathar on braading ducka in North 
Effacta of apacialitad grating ayataM on upl 
Evaluation of aharp-tailad grouaai ring-nacka 
Factora affacting divaraity of aalactod avian 
Faathara fron th« prairia i a abort hiatory 
Faading acology of tha pintail (Anaa acuta) i 
Habitat uaa by birda during apring Migration 
Injaction atudiaa of e«^/*« ical and aadullary o 
Liat of North Dakota birds found in tha Big C 
A Migration Uat froa Fargo, North Dakota, 19 
Morphological atudiaa of tha air aaea of tha 
North Dakota apa^is^ paira / 
A proviaional ehaekliat of btrda of North Dak 
Kooat habitat aalaction by aandhill eranaa in 
A atudy of tha tar4toa9?»«.r af fact of abnonMl 



Catalog TRN 

AUTHOA 

Staphana, Thoaaa Cal 
Stavana, Orin Alva, 
StaMart, Aobart E. 
Clarana, Richard D. 
North, Nichaal Richa 
HmfTill C. 
Tarry Allan 
Andaraon, Qarald L« 

laekanatain, John W 
Johnaon, Norria D. 
KrapUt 8ary Laa^ 
SehMartt, Michaal Da 
Ptiippat Bary Laa. 
Judd, Elaar T. 
Stavana, Orin Alva. 
Schnall, Richard Dal 
Kroodana, Regar Laa< 
Randall, Robart N. 
So Paaalt Jana. 
6a* 'ar, John Andrait 



(a) to Piaplay apacifi^: raeorda / DI to conti lua thru tha liat 



Scraan 001 of 001 Racord 0003 of 0024 TRN Catalog TRN 

tdCTNi aL664«N9 873 

iKTNi INST, m aL664.N9 873 

AUTHRi Stawirt, Rebi- t E. 

TITLCi iraading birda of North Dakota / by Robart E. Stanart. 

PU8LRI Fargo, N.D. i Tri-eollaga Cantar for Enviroiwantal Btudiaa* lf79. 

0E8CRt 195 p. C93 coK laavaa of plataa i ill. i 29 em, 

auUTi 8iroa--€gga anu naata. 

flUUTi Birda— Raproduet ion. 

mmSTt Birda— NoHh Dakota. 

— 7ypa 08 to Diaplay ita« availability Btatua 
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BEST COPY AVAlLABLt 



SEARCHING BY SUBJECTS 

It is often difficult to determine what word or phrase to look 
for when searching for materials on a given subject in the Online 
Catalog, In order to establish uniformity in the wording of sub- 
jects, the NDSU Library uses the Library Congres s Sub^ *^ 
Headings^ a two-volume set of large red books kept cn a e 
against the west wall of the main corridor (near the compw 
terminals) • 

Before conducting a subject search using the Online Catalog, 
you should consult Library fi£ Congreaa Subject He&iHngg for the 
correct subject. 

To get a list of items we have in our library on a subject: 

1. Type: SO [Subject For Tour Topic] # 

2. Press the 'New Line* key 

For example, to search for information on the topic "learning 
disabilities", type SO LBARHIHG DISABILITIES «. (Always type the 
sign after your subject for the best results.) 

Valid subjects may also be obtained by looking at the SUBJ 
(subject) fields listed at the end of Online Cataloa records. 



)8U UMMINI OISMILITin • 

u masum matoco the somch 

— Typ« 01 1-80 to DiapUy first tO racords 



>0I 

BcPMm 001 of 004 
NMM MTC 

0001 1979 

0002 19iS 

0003 19ft7 

0004 19U 
0009 1979 
0006 1974 



-TITLC- 



ArithMtic and loomini diMbilitioo t (uido 
RilinfliMliw and tpoeUl odueation t isouoo 
Coroor docioion oAkint for adolooconts and yo 
Contral AHditory procMoinf dloerdoro t prob 
Cnicorol indON to loominf dioordoro— books / 
whieorol indoii to rMdin« disobilitioo t «n 
0007 1976* Chieorol indoii to roodini and loornin« diMbi 
0006 1979- Chicorol abotroe^o to roadinf and loaminf di 

0009 1971 Childron Mith lMr..ir^s ^i«abilitiMt thoorio 

0010 1973 Chiidhood loaminfl, bihavloi*. and tho faaily 

0011 19i9 Tho clinical tMChing oodol t clinical insig 

0012 1961 A cofnitivo approach to loaminf diaabilitioa 

0013 1961 Crooo ag* and poor tutoring t holp ft" * child 
OOU 1974 OovolopMiitol and loamini diaabilitioo t ov 
0019 19711 Education and tho brain / 

0016 1976 An ONaaination of tho utility and validity of 

0017 1961 riandbeoh of apoeial education / 

0016 1979 Tho hiddon handicap i holping tho oarQinally 

0019 1979 Idontifying oarly loarninfl gaCa gap ayoboUpa 

0020 1976 Idontification of specific loaming disabilit 



Catalog TAN 

— — AUTHOP 

Johnson, Stanley U« , 
CuMins, Jia« 
6iller, Ernest 



Chieorol, 
Chicorel, 



Marietta. 
Marietta. 



Janet U. 
Taichort, Louise C. 
Sapir, Soloa 0. 
Moid, 0. Kio. 
Jenkins* Joeeph R. 
Pleier, John, 

Mabee, Ualter 8. 

Kranes, Judith Ehrs. 
Sanaa, ^k)r«a• 

Qhlson, E LaHo 



-Type 01 NNtR<s) to Display specific records / 01 to continue thru the list 



>0I 16 U 4 20 



Catalog TRN 



Screen 001 of 001 Aoeerd 0016 of OOU TAN 
LOCTNi LC4704 •K7 
AUTMAi Krsnes« Judith Ehre. 

TIUCi The hidderj handicap i helping the oarginally learning disabled froo 

infancy to young adulthood / Judith Eh re Kranes. 
PUBLRi Hew York i flioon and Schuster, cl979. 
DEtCAi 269 P* I ill* I 22 CiU 
SUBJTi Learning disabilities. 

Type M to Display itea availability Status 

Type Ml to display HOMt Aoeord in list 
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SUBJECT TERM SEARCHING 



Terms from valid subjects may be searched. To conduct a Subject 
Term search: 

1. Type: ST (Subject Teni] 

2. Press the "New Line' key 

For example r to search for materials with subjects that include 
the term "disabilities", type ST DISABILITIES. The computer will 
only search the SUBJ lines of the records. 



>fT DlMlLlTin 



70 NECOROS MATCHED THE SEARCH 
— Typm DI 1-20 to Display first 20 



>DI 

Scrssn 001 

NHBR DATE 

0001 1979 

0002 i9as 

0003 19a3 

0004 197S 

0005 1974 

0006 1976- 

0007 1975- 
0006 1971 

0009 1973. 

0010 1976 

0011 1965 

0012 1961 

0013 1961 

0014 1976 

0015 1977- 

0016 1965 

0017 1976 
0016 1976 

0019 1974 

0020 1961 
Typs DI 



of 004 



-TITLE- 



Cstslog TRN 

JTHOR 

Johnson, Stanlsy U., 
CuMins, Jim, 

Chicor^l, Maristta. 
Chicorsl, Maristta. 



Arithwtic and Isaming disabiUti«s i guids 
iilingualisa and spseial sducatien i issuvs 
Csntral auditory procsssing disordsrs i pi^b 
Chicor«l indsM to Isarning disordsrs— books / 
Chieorsl indsM to rssding disabilitiss i an 
Chicorsl indsM to rsading and Isarning disabi 
Chieorsl abstracts to rsading and Isarning di 
Childrsn Nith Isarvting disabiiitissi thsoris 
Childhood IssrriAng, iishavior, and ths fa«ily 
Children Mith Issmiiig disabilitiss i thsori 
Ths clinical tsachinfj sodsl i clinical insig 
A eognitiv* approach to Isarning disabilitiss 
Cross ags and pssr tutdring s hslp for child 
DsvslopMfital and Isarning disabilitiss i sv 
DsvslopMntal disabilitiss abstracts. 
Early idsntif ication of childrsn at risk i a 
Education and ths brain / 

An SMSMination of th« utility and validity of 
Handbook en Isarning disabilitissi a prognos 
Handbook of spscial sducation / 

NHBR<s> to Display spscific rscords / DI to continus thru ths list 



tsmsr, Janst H. 
Taichsrtf Louiss C. 
Lsmsr, Janst U. 
Sapir, Sslsa 6. 
Rsid, D. Ki«. 
JsnkinSf Jossph R. 
Ptoisr, John, 



Mabss, Ualtsr S. 
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WORKSHEET THREE 
TERM AND SUBJECT SEARCHES 
USING THE ONLINE CATALOG 

Using relevant subject headings and/or terms r look in the Online 
Catalog for books on an education topic of your choice. Supply 
the following information for three books • 

1. Search used: 
Call Number: 
Author : 
Title: 
Date: 

2. Search used: 
Call Number: 
Author : 
Title: 
Date: 

3« Search used: 
Call Number: 
Author : 
Title: 
Date: 



15 
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POUR 

ONLINE CATALOG CONTINUED 



The Online Catalog has features to limit the scope of your search 
and to locate materials in other libraries. The Minnesota State 
Universities and Concordia College are part of the Online Catalog 
database, as are many Minnesota community college libraries and 
the Legislative Reference Library* The University of Minnesota 
is not included. 



SEARCHING MOORHEAD STATE UNIVERSITY OR CONCORDIA COLLEGE 

To find out if Moorhead State University or Concordia College has 
an item, insert "TBH* (for MSO) or "TRC" (for CO after a search 
command (CO, TI, AU, TE, or SU) • 

For example, to search for Isaac Asimov's Qnly a Trillion at MSU, 
type: CO TRM ASIHOV OMLT You may search all three Tri- 
College libraries by inserting "TRI" after a search command. 

>C0 jm flIlNOV ONLY 

X mom MITCHD) THE 8BMCH 
'^Typm Dl 1 to Display thm rteord 

>DI 



ScrMfi OOt of 00! RKord 0001 of 0001 TIM Catalea TRN 

LOCTNi Q171 .A7 

MmWi AsiBQV, IflMC, 1960- 

TITLCi Only a trillion / Iimc tainev. 

PUILfti London, Hmt Vorfc, Abolord-SchMMn cl9S7. 

DE9Cfti 193 p. I 22 Cik 

NOTESi fttoM that vanith.— CMploaions Ni*>sin ua> H awoglobin and tho 

univorw.— Victory on paper, ftb noraality of boing nonMl.*-Planato 
havo an air about thoa.— Unblind Morkinga of chanco.— Trapping 
of tho sun*— tea-Mrdiin and MO.'>-Sound of panting. — Marvoloua 
pr^portioo of thiotiaoHno.— Pato do foio grao. 

NOTESi "A eolloction of articloo, aany roprintod, dealing.. .mth various 
aopocta of pro — w t d a y oeioneo. Tabloo, figuroo. « iookMrk. 

9l»JTi acianco O dd r i a ioi, oooayo, loeturoo. 

Typo M to Display itoa availability tftalus 

SEARCHING OTHER LIBRARIES IN THE SYSTEM 

Any of the individual libraries included in the Online Catalog 
system may be searched by inserting the location code of the 
library after a search command. 

SUS « State University System 

BSU « Bemidji State University 

LRL « Legislative Reference Library (Minnesota) 

MSU « Mankato State University 

SCS « St« Cloud State University 

SSU « Southwest State University 

WSU « Winona State University 

SYS « entire system (includes Minnesota community colleges; 
for a complete listing, type HELP SY) 



17 




ERLC 



LIMITING YOUR SEARCH 



You may limit the results of your search in several ways: by 
date, by format (film, disk, video, etc.), or by language. To 
use the limit feature, you must first form a set of records by 
doing a search as described in Chapters Two and Three, when the 
computer gives you the message nn RECORDS NATCBBD THB SEARCH, on 
the next line, type in your limit command (a complete list is 
given on the yellow card posted on each terminal) . 

For example, if you want only materials published since 1980, 
type GT 1980 after the records matched message. You will then 
get a new records matched message giving you the number of 
records for materials published since 1980. 

You may also limit your search by typing in additional terms. 



USING TRUNCATION 

Truncation allows you to have the computer search variations on a 
basic word by typing in the beginning of a word and replacing the 
end with #. 

For example, to search the terms ELECTRIC, ELECTRICAL, ELECTRI- 
CITY, and any other variations of the word ELECTRIC, type TB 
ELECTRIC*. The computer will then give you the total records 
matching the various words beginning with ELECTRIC. (When using 
truncation, you should use root words having at least four 
letters.) 



>TE ILCCnilC 



MX RECORDS HATCHED THE SEARCH 

Typ» Dt J-80 to Display first 80 rwords (er> 

Um and CMMnd with additional UORO(s> or LIMTINB coMund to rwiuea rMulta 
>TE ELECTRIC* 



IStS RECOROe HATCHED THE SEARCH 

Typ» Dt 1-80 to Display first 80 rscerds <or> 

Us* AND csHMnd Kith additional UORD(s> or LIMITINB eoawnd to rsducs rMults 
>ANO HOTORt 



62 RECORDS HATCHED THE SEARCH 
Typs Dt 1-80 to Display first 80 raeords 



You may also use truncation to search words which vary inside the 
word by replacing the letters that vary with 7. For example, to 
search WOMEN or WOMAN, type TE 1I0M7H. You will then retrieve 
records with either form of the word. 
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BROWSING 



Browsing allows you to scan a list of titles, authors, subjects, 
call numbers, or terms to locate a correct form or spelling. To 
use the browse feature, type BR [Search Code] [Itea to Searcbl. 

For example, to sse a list of all authors named Michael Miller, 
type BR AO NILLBR MICHAEL. Follow the instructions at the bottom 
of the browse list to continue. 



>M Mi MILLM M>«CL 



SCTMn 001 of OOt Catalog TRN 



NMBR 

0001 


COUNT 
1 


<mj) — 

MILLER 


INDEX KEY 

MICHAEL BARRY 


Bon March* i 


oooa 


3 


MILLER 


MICHAEL H 




0003 


1 


MILLER 


MICHAEL J 


Introduction to cowputor grap 


0004 


1 


MILLER 


MICHAEL K 


Contoaporary iaauM in thaory 


0009 


3 


MILLER 


MICHAEL M 




0006 


3 


MILLER 


MICHAEL MARTIN 




0007 


2 


MILLER 


MIKE 




oooa 


1 


MILLER 


MILTON H 


Coaprahonaiva aantal haalthi 


0009 


2 


MILLER 


MORTON U 




0010 


1 


MILLER 


NANCY K 


haroina*a toMt i 


0011 


1 


MILLER 


NAOMI 


Fons aapiantiaa i 


0012 


1 


MILLER 


NATHAN 


U.8. Navy i 


0013 




MILLER 


REAL EL6AR 




OOU 


1 


MILLER 


NORBCRT 


Warko 


0019 


1 


MILLER 




Eaarging caraara i 


0016 


2 


MILLER 


NORMAN 




0017 


1 


MILLER 


NORMAN C 


Intamational raaarvaa, axcha 


ooia 


1 


MILLER 


NORMAN CECIL EBERTO 


biology of tha Hata?*optarai 


0019 


2 


MILLER 


NORMAN P 




ooeo 


2 


MILLER 


NORY 




Typ« 9E 


NHMKm) 


to Mltct antriN / BF 


or BB to bro«aa forward or baekMard 



)SE 6 



3 RECORD MATCHES FROM SELECT 
— Typa DI 1-3 to Diaplay tha racorda 



>DI 



Scraan 001 of 001 Catalog TRN 
NMBR DATE TITLE Aim«R 

0001 1976 Bui latin boarda and diaplaya i a bibliograph Millar, Michaal Mart 

0002 1979 A guida to Bicantannial diaplay kita, poatara North Dakota. Stata 

0003 1976 Noaanta to i-iaaa b ai- / Millar, Michaal Mart 
Typa DI NMM(a> to Diaplay apacific racorda 



Instructions for doing more complex searching are posted near 
the terminals, or ask a librarian at the Reference desk for assist 
ance. You may also type HELP to get a list of the online help 
screens. 
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WORKSHEET FOUR 
ONLINE CATALOG CONTINUED 



Try the following searches on the Online Catalog, 
number of matches for each command. 



Write in the 



1. TE COMPUTERS 



RECORDS MATCHED THE SEARCH 



TE COMPUT# 



RECORDS MATCHED THE SEARCH 



AND EDUCTION 



RECORDS MATCHED THE SEARCH 



GT 1985 



RECORDS MATCHED THE SEARCH 



2. TE TRI COMPUTERS 



RECORDS MATCHED THE SEARCH 



TE TRI COMPUT# 



RECORDS MATCHED THE SEARCH 



AND EDUCATION 



RECORDS MATCHED THE SEARCH 



GT 1985 



RECORDS MATCHED THE SEARCH 



ERIC 
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FIVE 
LOCATING BOOKS 



All library books are shelved on the upper levels, except 
books located in areas such as Reference or one of the Resource 
Centers r or books placed temporarily on reserve behind the 
Circulation counter. 



HOW TO LOCATE A BOOK ON THE SHELVES 

Library books are shelved by call numbers # which group the books 
according to subject. A map of call number locations for the 
main Library is on the wall near the Online Catalog terminals. 

First, locate the first letter of the call number (H, for exam- 
ple) . Then look for the second letter, if there is one. H comes 
before HA, and HM comes after HJ and before HX. Then look for 
the number which is the second portion of the call number. The 
third portion of the call number will usually start with a letter 
(HN 
23 

S for example) which will be followed by one or more numbers. 
These numbers should be read as though there were a decimal point 
before the number. Thus HM 

23 

S56 will be shelved before HM 

23 
S8 

because .56 is smaller than .8. Additional lines may sometimes 
be used. 



SPECIAL LOCATIONS 

Some call numbers will begin with a line indicating a special 
location. These locations aret 

Arch. Architecture Resource Center 

Chem. Chemistry Resource Center 

Folio Oversize 

Inst.Rm. Institute for Regional studies 
Pharm. Pharmacy Resource Center 
Ref. Reference 



RESOURCE CENTERS 

The Library maintains three Resource Centers (branch libraries) 
in the fields of Pharmacy, Chemistry, and Architecture. Although 
the Resource Centers contain materials of specific interest cc 
these subjects, their materials are listed in the Online Catalog. 

Materials in the Resource Centers may be used by anyone who has a 
need for them, and they may be checked out to anyone who has a 
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current Library ID 



The Resource Centers are located in the following buildings; 
Architecture Architecture 101 

Chemistry Ladd Hall 209 

Pharmacy Sudru Ball 135 

Ask at the Reference Desk for directions to the Resource Centers. 



NOSU Campus 

5 itSXSmSr"* 




WORKSHEET FIVE 
LOCATING BOOKS 



Locate one of the books you found listed in the Online Catalog 
for one of the earlier worksheets. Give the following 
information: 



Titlex 

Call Number: 

Where the Book is Located (Second Floor, Reference, etc.) 
Was the Book on the Shelf? 
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SIX 

HOW TO CHECK OUT BOOKS 
AND DO OTHER CIRCULATION PROCEDURES 



CHECKING OUT BOOKS 

To check out a book, take it to the Circulation Desk with your 
Library (barcode) ID. The person at the Circulation Desk will 
■wand" your book and Library 10 with a light pen and the computer 
will check out the book to you. The date the book is due will be 
stamped inside. 



OBTAINING INFORMATION ABOUT AVAILABILITY OP LIBRARY MATERIAL 

Display the record for the item desired and then use the OS 
command to display the circulation status of the item. 

For example. 

Type: DI 1 (to display the record of the item desired) 
Type: 08 (to display the status of the item) 



PASSWORD 

Your password is your last name. 



PLACING A HOLD ON CURRENTLY CHECKED OUT LIBRARY MATERIAL 

Display the status of the item by using the OS command. If the 
item is checked out, any holds already in place will be 
indicated. To place a hold, use the HLD command. The Item will 
be recalled, and you will be contacted when it is available. 
There will be a several-day delay while the item is recalled. 

For example, HLD [Tour Barcode HUiber] [Tour Password] 

Type: HU) 20109000099999 S^ITB 
To hold one volume of a multi-vclume set. 

Type: HLD 20109000099999 SMITH (Item Barcode] 
To remove a hold, use the RHL command: 

RHL (Tour Barcode Number] (Tour Password] (Item Barcode] 

Type: RHL 20109000099999 SMITH 30109000343692 
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OBTAINING INFORMATION ABOUT LIBRARY MATERIAL YOU HAVE CHECKED OUT 

Use the DPD command to get a list of what you have checked out, 
what you have overdue, what fines you owe, and what holds you 
have placed, and what ic on order for you at Interlibrary Loan. 

For example, DPD [Tonr Barcode Ruaberl [Tout Password] 

Type: DPD 20109000099999 SMITH 



DISPLAYING A SUMMARY OP YOUR LIBRARY ACTIVITY 

Use the DPS command to display a summary of your library activity 
as well as the permanent and local addresses the Library has for 
you. If you have a change of address, please report it to the 
Circulation Desk. 

For example, DPS [Tonr Barcode Rnmberl [Tour Password] 
Type: DPS 20109000099999 SMITH 



For online assistance with the circulation procedures, type HELP CI. 
Help explanations ar» available for most circulation commands. 
You may also ask at the Reference Desk or Circulation Desk for 
assistance. 



HOW TO RETURN A BOOK 

Return books to the book return slot at the Circulation counter 
when the Library is open. After the Library is closed, you may 
use the book return chute at the entrance. Orange book returns 
are located elsewhere on campus. 
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WORKSHEET SIX 
HOW TO CHECK OUT BOOKS 
AMD DO OTHER CIRCULATION PROCEDURES 



Check your Circulation records in the Online Catalog. Go to any 
available terminal. (You will need your Library id for this 
worksheet.) 



Type DPS followed by your barcode number and last name. What 
was your response from the conputer? 



Type DPD followed by your Darcode number and last name. What 
was your response from the computer for this command? 
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SEVEN 

HOW TO LOCATE RESERVE READINGS 



Instructors may place items on reserve when a short loan period 
ts desired for these materials. They may be Library materials or 
an instructor's personal materials. Books and readings placed on 
reserve by your instructors are kept behind the Circulation/ 
Reserve Desk in the Main Library. Resource Centers in Chemistry, 
Architecture, and Pharmacy also have reserve collections. These 
materials are listed in the Online Catalog. 

This is the procedure for checking out reserve items: 

Use an Online Catalog terminal with the command RES and any of 
the following: 

(Example: 464) 

(Example: Keats and Shelley) 

(Example: O'Connor) 

(Example: English) 

(Example;. Wasserman) 

(Example: Shelley: A Critical Reading) 



Course Number 

Course Name 

Instructor's Name 

Department 

Author 

Title 



For example, to see what Dr. O'Connor has on reserve, type RES 
0*COnK>R. Type DI to list the reserve items, then type DS to 
display the availability status. It is not possible to place 
holds on reserve materials. 



19 mom NATOCD TIC SEIMCH 
TYPC 01 1-19 TO OlffUlY TK mOfM 

>0I 

Scvw) 001 of 001 

0001 Shvllayi a critical rvading 

0008 9y%whm 8h«ll«y, 

0003 Th« l«tt«r« of John KMti, ItU 

0004 John KMtB / 

0009 8h«ll«y*s Postry and proM i a 
0004 John KMtB. 

0007 Jhm avelutlon of KMtB*B po«try 
000« John KMtB. 

0009 Th« tvolutlon of KMtB*B potttry 

0010 Th« poMB of John KMtB / 

0011 Tho lattBTB of John KMtB, ItU 

0012 John KMtBi thB livinf yMr, 21 

0013 Thm MBk of KMtai a Btudy of 
OOU Tho KMtB ciPcUi lattBTB and 
0019 Tho KMtB ciPcUi IsttarB and 
OOlS John KMtB I tho Mking of a pM 
0017 8h«ll«y, 

OOia ShoUvy, 

0019 8h«ll«y*B anmiB airabiliB i th 
Typs 01 NM9fl(B> to OiBplay apBcif 

>0I 9 



Catalog TRN 





— COUUBE— 




— INBTHUC: 


roR— 


BmL M 


M KEAT8 AM 


D BHCU 


O^CONNOA, 


R. 


EK2L M 


M KEAT8 m 


D 9HCLL 


O'CONNOR, 


R. 


EML M 


M KCATt AND 8HCLL 


0*C0IM0A, 


R. 


EN8L M 


M KCATt AN 


D BHCLL 


O'CONNOR, 


R. 


EML M 


M KCATt AM 


D MOX 


O'CONNOR, 


R. 


EN8L 44 


M KCATt AM 


D 8HCU. 


O'CQMHOR, 


R. 


CNSL 41 


M KCATt AM 


0 BHCU 


O'CONNOR, 


R. 


ENtL 41 


M KCATt AM 


0 tWLL 


O'CONNOR, 


R. 


ENBL 41 


M KCAT8 AM 


0 BHDX 


O'CONNOR, 


R. 


ENBL 41 


M KCATt AM 


» BHCU. 


O'CONNOR, 


R. 


ENBL 41 


M KCATt AM 


D BHCU 


O'CONNOR, 


R. 


EML 41 


M KCATt AM 


» tHDX 


O'CONNOR, 


R. 


ENBL 41 


M KCATt AM 


D BHCLL 


O'CONNOR, 


R. 


ENSL 41 


M KCATt AM 


D BHCLL 


O'CONNOR, 


R. 


ENBL 41 


M KCAT6 AM 


D BHCLL 


O'CONNOR, 


R. 


EN8L 41 


M KCATt AM 


ID BHCLL 


O'CONNOR, 


R. 


ENBL 41 


M KCATt AM 


D BHCLL 


O'CONNOR, 


R. 


ENBL 41 


»4 KCATt AM 


ID BHCLL 


O'CONNOR, 


R. 


ENBL 41 


M KCATt AM 


» BHCLL 


O'COIMOR, 


R. 


ic raeoi 


"dB 
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SefMi 001 of 001 AKvr^ 0009 Of 0019 TIW Catalog TRN 

uxrmi PfO403 .ih 

i^RCSRVl MAIN/RESERVES 0«CONNO 14 

PUTHili ShcUay, Parcy Byaaha, 1792-1822. 

TITLCi 8hallay*a Pc^ry and proaa i author it at iva taut a, critieiaa / aalaetad 

and aditar^ by Donald H« Raiaan and Sharon •• P otiara> 
EOITMt lat ad. 

PUILRi Nan York i Norton, cl977. 

DaCii MiM« 700 p» I 2Z cm, 

Typa 06 to Oiaplay itaa availability Status 



SM-COOS-IO LOCATION COPY OUK— OATI-TtlC HOLM aOM-IO 
JOIOtOOOatUl^* miMS Ol aON SMB.Vn 000 QtOOMO U 

Copy the Reserve ID und take it to the Circulation/Reserves Desk 
to obtain the item. The Reserve id will usually consist of the 
instructor's last name and a 1- or 2-digit number. (The computer 
will shorten names to seven characters r but please use the 
instructor's full name when asking for the item.) 

You will need your Library ID to check out reserve items. 
Remember to return items promptly # as the computer will calculate 
overdue fines and gen&i'ite bills. 



mc 
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WORKSHEET SEVEN 
HOW TO LOCATE RESERVE READINGS 

Check the Online Catalog for what items are on Reserve for 
English classes. Provide the following information. 

What did you type into the Online Catalog? 

How many records matched the search? 
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EIGHT 
REFERENCE ROOM 



The Reference Room is the information center of the Library « 
Reference librarians can help you locate materials for your 
research—whether in the Reference Room^ the entire Library^ or 
outside the Library. When you need assistance in using the 
Library or in locating information r ask the librarians at the 
Reference Desk. 

The reference collection includes materials such as dictionaries, 
encyclopedias, handbooks, almanacs, directories, and other "quick 
reference" books. The reference collection also includes 
telephone books from cities throughout the country, college 
catalogs from hundreds of colleges, occupational materials, 
travel brochures, standards, and annual Reports of companies. 

The reference collection contains indexes and abstracts. These 
are subject and author lists of articles contained in journals 
and selected other materials. Indexes and abstracts enable you 
to quickly find articles on a subject or by an author. 

Collections of short biographical material are also kept in the 
Reference Room. 

The Reference Room is divided into three main sections: refer- 
ence books, indexes and abstracts, and biographies. See the 
Reference Room map on the next page for the locations of 
reference materials. "Ref." above the call number indicates the 
book is in the reference book section (Shelving Sections 124 
through 135). "Ref. Index/Abstr designates the index and 
abstract section (Shelving Sections 106 through 120). "Ref. 
Biog." designates the reference biography section (Shelving 
Sections 122 through 124) . Miscellaneous materials such as 
telephone directories, corporate annual reports, and college 
catalogs are shelved on Shelving Sections 121 through 122. 
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REFERENCE ROOM MAP 



Ref. 



135 



\ Ref. 125 



'^^^•Rin^l24 



Shelving Sections 106-120: Ref. Index/Abstracts 
Shelving Section 121: Telephone Books 
Shelving Section 122: College Catalogs & MiscellaneouJ 
Shelving Sections 122-124: Ref. Biography 
Shelving Sections 124-135: Reference Books 



BloQ. 123 



P^°g-M1rP I 
I Phone 121 

















Ref. 


134 1 






Abstr 








^ Abstr 






(A 






< 




Ref. 


133 1 






X 
Q) 




— 

X 




X 






c 




"O 
C 




-o 
c 




c 


1 Ref. 


132 




o 

CM 
































1 Rpf 


131 


































1 Ref. 


130 






























sJ 






Ref. 


129 




< 




< 




< 














— 

X 




X 




— 
X 

a» 


1 Ref. 


128 




1 




-o 
c 




c 




c 




















[ Ref. 


127 










m 




o 




















\ Ref. 
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X 



00 
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WORKSHEET EIGHT 
REFERENCE ROOM 



Go into the Reference Room and locate the set of books with 
the call number Ref. 

E 

173 

A793 Be sure you are looking in the 
reference books section of the room. (See the map on the 
facing page.) 

The title of this set is: 



Next, go to the reference biography area. Locate the set of 
books with the call number Ref. 

Biog. 

CT 

100 

C8 

The title of this set is: 



Locate the index with the call number Ref. 

Index/ 
Abstr. 
AI 
3 

R4 

The title of this index is: 



NINE 
DICTIONARIES 



Dictionaries are books which contain lists of words in alpha- 
betical order. The definitions of these words are given # as well 
as how they are pronounced. Some dictionaries may show how words 
are used in speech or writing and how the word came from other 
languages into our language. They also may trace the changes in 
the meaning of a word from the way it was used Centuries ago to 
the way it is used now. 

Large dictionaries which try to include every word in the 
language are call unabridged dictionaries, while the smaller, 
abridged ones try to limit themselves to the more commonly used 
words. 



UNABRIDGED DICTIONARIES (kept on tops of reference counters) 
Webateg's Hfix Dniveraal nn«h ridged picfclonary. second edition 

Random Saaaa. PiefrMonary qI tlia. English Language 

Webater'a liait international Dictionary fi£ ^ English Language , 
second edition 

Webater'a Third HfiV international Dictionary, third edition 

OKffilii English Dictionary 

A dictionary of special interest is the Oxford English 
Dictionary (often called the "Qfiji", a thirteen-volume set 
(Ref. PE 1625 N53 1933) CShelving Section 133). The goal of 
the QED is to iaclude ent.'ies on every word in English used 
from 1160 on. It gives meanings, spellings, pronunciation, 
derivation, etc., but is especially strong in its historical 
tracing of each word in the language. It also gives the 
dates of the first recorded u^es of particular meanings of 
words, with quotations illustrating these meanings. 



SPECIALIZED SUBJECT DICTIONARIES 

The Reference Collection also contains many subject-specific 
dictionaries. These dictionaries contain definitions for words 
and phrases used in specialized areas. Some examples are listed 
below. Ask the reference librarian for dictionaries in other 
subject areas. 

Encyclopedic pictilonary Psychology (Ref. BF 31 E555 1983) 
(Shelving Section 125) 

Dlci^ionary fi£ Educa«:ion (Ref. LB 15 R64 1982) (Shelving Section 
132) 
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ib,<idA at Hall street » 2^IUUI Investment Terms Defined (Re£. HG 
4513 P47 1983) (Shelving Section 127) 

Dictionary Computing (Ref. QA 76.15 D526 1986) (Shelving 
Section 134) 

Dictionary fif Music (Ref. ML 100 D56 1983) (Shelving Section 132) 

Taber'a Cyclopedic Medical Dictionary (Ref. r 121 ti8 I5th Ed. 
1985) (Shelving Section 134) 



FOREIGN-LANGUAGE DICTIONARIES 

There are two primary types of foreign-language dictionaries. 
First, there is the dictionary written entirely in one language 
for people who speak the language; these can be of any size, 
variety, or complexity, abridged or unabridged. Second is the 
English to foreign-language/foreign-language to English 
dictionary, of use primarily to the student of the language. 
These dictionaries, too, can vary in scops and complexity, but 
as a rule are less apt than the first kind to give the special 
nuances and idioms of the language. 

Following is a list of foreign-language dictionaries giving their 
general reference call number. These call numbers are located on 
Shelving Sections 132, 133, and 134. 



CALL 


NUMBER 


LANGUAGE 




NUMBER 


LANGUAGE 


Ref. 


PJ 


6640 


Arabic 


Ref. 


PC 


1640 


Italian 


Ref. 


PG 


979 


Bulgarian 


Ref. 


PL 


679 


Japanese 


Ref. 


PL 


1736 


Cantonese 


Ref. 


PL 


937 


Korean 


Ref. 


PL 


1736 


Chinese 


Ref. 


PK 


6906 


Kurdish 


Ref. 


PG 


4640 


Czechoslovak ian 


Ref. 


PL 


4251 


Lao 


Ref. 


PN 


1023 


Dakota (Sioux) 


Ref. 


PA 


2365 


Latin 


Ref. 


PD 


4640 


Danish 


Ref. 


PL 


5125 


Malay 


Ref. 


PP 


640 


Dutch 


Ref. 


PF 


640 


Netherlands 


Ref. 


PE 


1628 


English 


Ref. 


PD 


2691 


Norwegian 


Ref. 


PE 


279 


Anglo-Saxon 


Ref. 


PK 


6379 


Persian 


Ref. 


PE 


679 


Middle English 


Ref. 


PG 


6640 


Polish 


Ref. 


PE 


279 


Old English 


Ref. 


PC 


5333 


Portuguese 


Ref. 


PE 


1625 


Oxford English 


Ref. 


PC 


779 


Rumanian 


Ref. 


PH 


279 


Finnish 


Ref. 


PG 


2640 


Russian 


Ref. 


PC 


2640 


French 


Ref. 


PK 


933 


Sanskrit 


Ref. 


PC 


2815 


Old French 


Ref. 


PG 


1376 


Serbo-Croatian 


Ref. 


PP 


3640 


German 


Ref. 


PM 


1023 


Sioux 


Ref. 


PD 


1191 


Gothic (Biblical) 


Ref. 


PC 


4640 


Spanish 


Ref. 


PA 


445 


Greek 


Ref. 


PC 


4829 


Chicane 


Ref. 


PL 


6446 


Hawaiian 


Ref. 


PL 


8703 


Swahili 


Ref. 


PJ 


4833 


Hebrew 


Ref. 


PD 


5640 


Swedish 


Ref. 


PH 


2640 


Hungarian 


Ref. 


PL 


191 


Turkish 


Ref. 


PD 


2437 


Icelandic 


Ref. 


PG 


3991 


Ukrainian 


Ref. 


PL 


5076 


Indonesian 


Ref. 


PL 


4376 


Vietnamese 


Ref. 


PB 


1291 


Irish 


Ref. 


PJ 


5117 


Yiddish 
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WORKSHEET NINE 
DICTIONARIES 



Locate a general unabridged 
an education-related term. 

Dictionary you used: 



dictionary. Look up education 
Provide the following: 



Term looked up: 



Definition: 



Look up education or an education-related term in a 
specialized dictionary. Use any of the dictionaries listed 
or locate another. Provide the following: 

Dictionary you used: 



Call number: 



Term looked up: 



Definition: 
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TEN 

ENCYCLOPEDIAS 



A general encyclopedia is often the best place to start research 
on a subject. Each article is written by a specialist in the 
field and provides a comprehensive introduction to the subject; 
it usually summarizes «md synthesizes information from a variety 
of sources and provides a selective bibliography for further 
reading. These articles are helpful for getting a broad overview 
of a subject before starting research on one aspect of it, or for 
checking on an unfamiliar item that comes up in the course of 
your research (for example, a passing reference to someone 
apparently important, whom the author does not discuss in detail 
because he assumes you will recognize the name) . Most encyclo- 
pedias contain many short articles in alphabetical order, so that 
it is necessary to consult the index in order to find all the 
articles relating to a given subject. 



EncyclQPflCdia aritannina (Ref . AE 5 E363 1982) (Shelving Section 
124) 

This is the most famous encyclopedia in English. Originally 
published in Great Britain, it has been published in the 
United States for many years. The set still reflects its 
British origins in spelling, in some headings, and in the 
lengthy treatment of mcuiy British topics. Beginning with 
the 15th edition (1974) , the EncycinpfiA^ija Britannica is 
divided into three sections: 1) the "Propaedia", a one- 
volume outline of knowledge and guide to the Brltannica t 2) 
the "Micropaedia", ten volumes (indicated by Roman numerals) 
which contain a large number of short articles on very 
specific subjects; and 3) the "Macropaedia", nineteen 
volumes (indicated by Arabic numerals) which contain long 
articles on broad topics. There is no index volume as such, 
since the "Micropaedia" contains both cross-references for 
its own use and references (with volume and page numbers) to 
the longer articles in the "Macropaedia". (If there is a 
long article by the same title, its volume and page numbers 
will be given at the beginning of the short article.) 
Always begin by looking in the "Micropaedia". 

Other general English-language encyclopedias include: 

Collifit'S EncycloipeAim 24 volumes (Ref. AE 5 C683) (Shelving 
Section 124) 

Encyclopedia Ararieana 30 volumes (Ref. AE 5 E333) (Shelving 
Section 124) 

World fififik EncYcloLedla 22 volumes (Ref. AE 5 W55) (Shelving 
Section 124) 



43 

.S6 



SUBJECT ENCYCLOPEDIAS 

In addition to general encyclopedias which cover the whole field 
of knowledge, there are nany encyclopedias which concentrate on 
specific subject fields^ disciplines, countries, religions, etc. 
The articles in these are more detailed and are apt to be much 
more exhaustive that those in general encyclopedias. 

Examples of these arex 

Encyclopedia Ol Edoeafetonal Research 4 volumes (Ref . LB 15 E48 
1982) (Shelving Section 132) 

International Eneye loped la flf Higher Educatilon 10 volumes (Ref. 
LB 15 157 1978) (Shelving Section 132) 

Dictionary Ol Ameriean Hiatory 8 volumes (Ref. E 174 D52 1976) 
(Shelving Section 126) 

Encyclopedia at Horfcieulfeure lO volumes (Ref. SB 317.58 E94) 
(Shelving Section 134) 

Eneyelopedia fi£ Philoaophy 8 volumes (Ref. B 41 E5) (Shelving 
Section 125) 

International Encyclopedia Psychiatry. Psychology . Psychoanalyaifl 
and Weucology 12 volumes (Ref. RC 344 157) (Shelving Section 
134) 

International Encyclopedia a£ thS. Social sciences 17 volumes 
(Ref. H 41 15) (Shelving Section 126) 

McGraw-Hill Dictionary fif 5 volumes (Ref. N 33 M23) 

(Shelving Section 132) 

McGraw-Hill Encyclopedia q£ SClSnSS. and Technn1n9y 15 volumes 
(Ref. Q 121 H3 1982) (Shelving Section 134) 

fiSK Catholic Encyclopedia 17 volumes (Ref. BX 841 N44 1967) 
(Shelving Section 125) 

fifiX fiioxa Diet^ionary Mugl^ ajo^ Musicians 20 volumes (Ref. ML 
100 N48) (Shelving Section 132) 
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ERIC 



WORKSHEET TEN 
ENCYCLOPEDIAS 



Look up education or an education-related subject in 
general encyclopedia* 

Encyclopedia used: 



Type of information found: 



Look up education or an education-related subject in 
specialized subject encyclopedia. 

Encyclopedia used: 



Type cf information found: 




ELEVEN 
ALMANACS 



Almanacs are annual volumes of current and retrospective infor- 
mation, facts r and statistics. While almanacs are best used to 
answer simple questions of current or historical fact, the 
variety and diversity of information included are truly wondrous. 
They contain minutely specific factual data about categories of 
information (presidents, rivers, population, awards, religion, 
holidays, income, railroads, mathematics, home runs, etc.) 
reaching back over many years. 

ALWAYS consult the index when using an almanac, otherwise you 
will lose much valuable time. Do not confuse the index with the 
table of contents. Some almanacs have the index in the front, 
some in the back of the volume. 

The two most popular and best known general almanacs are: 

Information Please Almanac (Ref . ay 64 I55) (shelving section 
125) 

World Almanac (Ref. ay 67 N5 W7) (Shelving Section 125) 



Two almanacs which contain only statistics are: 

Statiatical Abatract ot £lia Pnited stataa (Ref. ha 202) (Shelving 
Section 126; second copy at Reference Desk) 
This almanac is the standard summary of statistics on the 
social, political, and economic organization of the United 
States. It is designed to serve as a convenient volume for 
statistical reference and as a guide to other statistical 
publications and sources. It includes a selection of data 
from many governmental and private statistical publications. 

Statiatical Abstract OL North iJaiuzta (Ref. ha 562 U54) (Shelving 
Section 126; second copy at Reference Desk) 
Published every several years, this almanac is intended to 
serve as a guide to basic data sources concerning North 
Dakota's people, environment, and economy. 
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WORKSHEET ELEVEN 
ALMANACS 

Locate an almanac listed in your workbook. Locate the index and 
look up a statistic for education. Fill in the information 
below. 

Almanac used: 

Subject from index: 

Page the information is located on: 

An Interesting statistic found: 
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TWELVE 
BIOGRAPHIES 



Libraries receive many requests for biographical information. It 
is extremely important to learn about particular sources of 
information about people in addition to the encyclopedias, 
dictionaries, periodical inddxes, almanacs, and other general 
reference sources mentioned in this book. It is also important 
to remember that book-length biographies can be found in the 
online catalog by searching the name of the person. 

There are many general biographical dictionaries whose articles 
v&j.' in length from a brief sentence or two to several pages. 
These are usually arranged in straight alphabetical order, the 
only problems being spellings of names (e.g., Olson, Olsen; 
Tolstoi, Tolstoy), and treatment of pseudonyms, titles, etc. 
Users of biographical sources must be aware that "facts" vary 
widely from one source to another owing sometimes to authors or 
editors, in other cases because biograpnees are not necessarily 
consistent (or truthful) in their relating of facts to 
biographers, in still other instances because many "facts" are a 
matter of interpretation or opinion. For whatever reason, it is 
always best to check in several sources. 



SOME EXAMPLES OF GENERAL BIOGRAPHICAL SOURCES 

Biography Indsx (Ref. Biog. Z 5301 B5) (shelving Section 124) 

A cumulative index to biographical material in magazines and 
books. This index is arranged by name and has an index to 
occupations in the back of each volume. 

tfebater'a BiQ9raphtea1 Dictionary (Ref. Biog. CT 103 W4 1976) 
(Shelving Section 122) 

Other biographical sources cover prominent people from a parti- 
cular country, region, subject field. Glance at the titles in 
the Reference Biography section. 



EXAMPLES OF NATIONAL BIOGRAPHICAL DICTIONARIES (for living 
people) 

Who 'a Hha (British) (Ref. Biog. da 28 W6) (Shelving Section 
122) 

Who 'a Hha la Amcrlea (Ref. Biog. E 176 W6"' (Shelving Section 



f KSia la tbfi Midwest (Ref. Biog. E 747 W63) (Shelving 
Section 123) 

Who's in. thS. Hfiat (Ref. Biog. F 595 W64) (Shelving Section 
123) 
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EXAMPLES OP NATIONAL BIOGRAPHICAL DICTIONARIES (for people no 
longer living) 

Dictignflry OL National Bio9raphy (British only) (Ref. Biog DA 28 
D485X) (Shelving Section 122) 

Dictionary fi£ Amecigan Biography (Ref. Biog. e 176 d563) 
(Shelving Section 123) 

Hhg Haa VhQ. in America (Ref. Biog e 176 W64) (shelving Section 
123) 



EXAMPLES OP SPECIALIZED BIOGRAPHICAL SOURCES 

B i ograph i ga l Directory th& Amcriean congress (Ref. Biog. JK 
1010 A5 1971) (Shelving Section 123) 

Contemporacy Authors (Ref. Biog. Z 1224 C6) (Shelving Section 

World Who's Hh& ia. science (Ref. Biog. Q 141 W7) (Shelving 
Section 124) 

Biography and Cengaloyy Master Index 

A very useful source for locating biographical information 
is the Biography and Genealogy Master Inde« (Ref. Biog. CT 
214 357 1980) (Shelving Section 122). This eight-volume set 
and supplements index over 350 biographical dictionaries anJ 
encyclopedias. Entries are listed u..der names, followed by 
years of birth and/or death and codes indicating in which 
biographical source information about an individual may be 
located. 
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WORKSHEET TWELVE 
BIOGRAPHIES 



Go to the Biography mdfiX (Ref. Biog. Z 5301 B5) (Shelving 
Section 124) . Locate the INDEX TO PROFESSIONS AND OCCUPATIONS 
in the back of one of the volumes. Find the list for Educators, 
or use the list for one of the related "See also" professions. 
Choose a name from the list. 



Name chosen x 



Now look in the front part of the book under the person's name, 
select an entry under the name and copy the information below. 
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THIRTEEN 
PERIODICAL INDEXES 



Encyclopedias, yearbooks , almanacs, and other reference works 
give you condensed informacion on almost every subject. But much 
additional information, discussion, and opinion on these same 
subjects can be found in the thousands of periodicals* published 
in this country and elsewhere. Study of a topic is seldom 
complete until periodical articles as well as books have been 
investigated. 

Indexes to periodical literature usually give a complete refer- 
ence to periodical articles, including author, title of vhe 
article, title ot the periodical in which the article may be 
found, volume number, pages, date, and additional material. 

To find an article in a magazine on the subject of education, 
look under the subject "Education" in any one of the indexes 
described below. A typical entry might read: 

How w9 CM Mpn'vt indhm m4 iMcksL W. J. Bmmil 

. £te Ut 310-3 Mjr It 

The title of the article is "How we ran improve teachers and 
teaching", it is written by W. J. Bmnett, it appeared in 
Education ]2is£fi^ in volume 51, pan^<s 2 to 5, in the Nay 1986 
issue. 

It is important to read th«; instructions for use and to note the 
lists of periodicals indexes and their abbreviations in -he front 
of many indexes. 



Some of the most widely used indexes are: 

Applied Scicncg Aodl TechnQlogy Index (Ref . Index/Abstr . T 1 17) 
(Shelving Section 117) 

Indexes by subject more than 320 periodicals in the fields 
of energy, aeronautics, computer technology, geology, 
mathematics, mineralogy, petroleum and gas, physics, 
textiles, manufacturing, engineering, industry, and related 
subjects. 

BiQlQQlcal And Agrtculfcural Index (Ref. Index/Abstr. S 1 364) 
(Shelving Section 112) 

Indexes by subject more than 200 periodicals in the fields 
of agriculture, biology, botany, ecology, genetics, 
horticulture, microbiology, veterinary medicine, zoology, 
and related subjects. 



* While the words "periodical", "magazine", "journal", and 

"serial" do not have precisely the same meaning, they are used 
interchangeably in many circumstances 
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BuainCSa Periodlealg Index (Ref . Index/Abstr. HF 5001 B983) 
(Shelving Section 108) 

Indexes by subject more than 27C periodicals in the fields 
of business, management, accounting, computers, banking, 
marketing, advertising, and related areas. 

Cuni.AatiYfl Indei to. Huxalnfl t Allied He«H-h Llterai^ure (CTHAHL) 
(Ref. Index/Abstr. RT 41 C8) (Shelving Section 112) 
Indexes approximately 300 nursing, allied health, and 
health-related journals by subject and author. Also 
includes pertinent articles from popular journals. 

Current IndW ta JQumalg Xa Edueaj^inn (CUB) (Ref. Index/Abstr. 
L 11 C8) (Shelving Section 107) 

Indexes approximately 780 major education and education- 
related journals. A separate subject index in the back of 
each issue gives citations to articles and also refers the 
user to article summaries in the front of the issue. 

Education Index (Ref. IndexAXbstr . L 11 E23) (Shelving Section 
107) 

Indexes more than 240 poriodicals in the fields of 
education. Articles are listed by subject and author. 

Huaanitigs m^sj^. (Ref. Index/Abstr. AI 3 H85) (Shelving Section 
106) 

Indexes by subject and author more than 250 periodicals in 
the fields of folklore, history, language and literature, 
classical studies, religion, philosophy, performing arts, 
and related subjects. 

Physical Education mdfix (Ref. Index/Abstr. GV 201 P/t9) (Shelving 
Section 108) 

Indexes by subject nearly 200 periodicals in the fields of 
dance, health, physical education, physical therapy, 
recreation, sports, and sports medicine. 

Reader's Guide Pertodleal Literature (Ref. Index/ Abstr. AI 3 
R4) (Shelving Section 106) 

Ii :3exes more than 180 periodicals of general interest 
published in the United States. Articles are listed under 
subject and author. 

Social Sciences Index (Ref. Index/Abstr. AI 3 S62) (Shelving 
Section 107) 

Indexes by subject and author more than 260 periodicals in 
the fields of anthropology, economics, geography, law, 
criminology, political science, psychology, sociology, and 
related subjects. 



In addition to these basic indexes, many other specialized 
indexes and abstracting services are located in the Reference 
room. Ask a librarian at the Reference desk for assistance in 
locating and using them. 
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WORKSHEET THIRTEEN 
rERlODICAL INDEXES 



Choose a topic • Find two articles in the Readers' Guide 
Periodical Llt^rai^ure that would be useful for researching your 
topic. Supply the folio? ng information: 

Topic I 

1. Subject heading: 
Title of article: 

Author (if given): 

Full title of periodical (check the abbreviations page at the 
front of the inde:^) : 



Volume and date: 
Pago numbers: 

2. Subject heading: 
Title of article: 

Author (if given) : 
Full title of periodical: 
Volume and date: 
Page numbers: 



Subjects covered in the Readers ' Guid# can be investigated in 
further depth by using more specialized indexes. Identify the 
field to which your subject belongs (agriculture, history, music, 
art, science, law, education, etc), then select an appropriate 
index from the list on the previous pages of your workbook or ask 
at the Reference Desk for assistance. Supply the following 
information for two articles found in specialized indexes: 
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ERIC 



Index used: 
Subject heading: 
Title of article: 

Author (if given) : 
Pull title of periodical 
Volume and date: 
Page numbers: 

Index used: 
Subject heading: 
Title of article: 

Author (if given) : 
Full title of periodical 
Volume and date: 
Page numbers: 
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FOURTEEN 
LOCATING PERIODICALS 



The Library currently subscribes to more than 2400 periodicals. 
Like the book collection # the periodicals represent all the major 
subject areas. In addition to the paper copies, the Library also 
receives close to 1000 periodical titles on microfiche (4x6-inch 
flat pieces of film) . 

Periodicals are shelved on the lower levels in call number order. 
Microfiche issues are filed in call number order in cabinets in 
the Microforms area of the lower level. Also in this area are 
microfiche readers and printers. Directions for their use are 
posted, but if you have any difficulties, ask the person at the 
Periodicals/Microforms Desk for assistance. 

Call numbers are obtained by checking the Tri-College Union List 
of Serials under the name of the periodical. See the example 
below for information contained in the Union List. Many copies 
of the Tri-College Union List of Serials computer print-out are 
kept on the tops of the counters in the reference room and in the 
periodicals area on the lower level. The Tri-College Union List 
of Serials also lists periodicals received by Moorhead State 
University, Concordia College, and Fargo-Moorhead public and 
hospital libraries. 

Some periodicals are also listed in the Online Catalog. By the 
end of 1989, all periodical titles will be listed in the Online 
Catalog . 



In the example below, locate the following: 

1 title of periodical 

2 NDSU call number 

3 issues at NDSU (paper and microfiche) 



4 other Fargo-Moorhead libraries which also have the 
periodical 
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WORKSHEET FOURTEEN 
LOCATING PERIODICALS 

For the periodicals found on the previous worksheet, look up the 
call numbers in the Tri-College union List of Serials. Fill in 
the following information. (If the periodical is not in the 
Union List, write "Not in List".) 

1. Periodical Title: 
NDSU Call Number: 

What Year Did NDSU Begin Receiving this Periodical? 

Is This Periodical on Microfiche? 

Other Libraries Which Receive this Periodical: 

2. Periodical Title: 
NDSU Call Number: 

What Year Did NDSU Begin Receiving this Periodical? 

Is This Periodical on Microfiche? 

Other Libraries Which Receive this Periodical: 

3. Periodical Title: 
NDSU Call Number: 

What Year Did NDSU Begin Receiving this Periodical? 
Is This Periodical on Microfiche? 
Other Libraries Which Receive this Periodical: 
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Periodical Title: 
MDSU Call Number: 

What Year Did NDSU Begin Receiving this Periodical? 

Is This Periodical on Microfiche? 

Other Libraries Which Receive this Periodical: 



FIFTEEN 
NEWSPAPER INDEXES 
AND CURRENT EVENTS REFERENCE SOURCES 



NEWSPAPER INDEXES 

The Library has indexes to several newspapers. These are useful 
not only for finding a particular article in that paper, but also 
for pin-pointing the date an event happened. Once the date is 
known r information in other papers often can be located. The 
Library keeps several newspapers on microfilm; for example, the 
HSX York Times is on microfilm back to 1962 and the Faigo Forum 
is on microfilm bacP to 1891. 

Two newspaper indexes are: 

Hsu XQIJS. Times Index (Ref . Index/Abstr. AI 21 N44) (Shelving 
Section 107) 

A subject index giving exact references to date, page, and 
column of the article in the USM. Yoric Times . Articles under 
each subject ars in order by date. 



ScMWnlripi uui 



tiMtem to $IOj7S. pta iirriwi ia nlMtd com tiM vitt 
Mm total tmim com to$14.4Sa t riw of IJ ptrccnt. for 
1MM7 tclMMil (9), Ap 1 JU:4 
.MM Hocldaiw aSmi sJucttiea coHmm on BUon 
SimM^ wlio if ooaAi^iiig canptivB to outlov haniic by 

^CoHtli MidMti otem Natioaal Divotontni ProcoM 
Day ainad at laitlag trwiaaa to diacoatinua invtitnicnti lo 
SoMk Afirica, aad thtu laadan are hopini movement will ba 
OTagboard to mvolvaflMai m otlMr iiauaa: Uluairahons 
(M). Ap SJ>.1 

btt of US eolktaa tiM hava divaatad ibamaalm tiiict 
1977 of ttocka la corporacioas doing biMuaa u South 
Alkka, Ap SJ>2 

Dr Rath SaboC who hoMi Gcorma Univcniiy portion held 
by Dr Jaa Kamp, anaaiiiKit that rotv athletes have been 
ilumMaad from aehool for irarteaMc Mvn; Kemp waa 
awarded 12.37 nilUoa in har sidt t^at charaed ibe waa And 
for proiaMmc pnftrmttal ircacmant for athlRaa (S), Ap 6, 



In the above example, the subject is "Colleges and Univer- 
sities". "See also" subjects are listed at the beginning of 
the section, referring you to related subjects you may also 
wish to check. The first article listed, "Colgate Univer- 
sity. is in the April 1 issue, section II, page 2, 
column 4. (You must always remember to note the year of the 
index you are using, since the year does not appear in the 
citation. Only articles from that year are included. The 
example is from 1986.) The "(S)" indicates this is a short 
article; you will also see "(M)" and "(L)" for medium-length 
and long articles. 

^Qf^p IndfiX (Fargo-Noorhead) (located on top of Shelving Section 
106) 

A subject and name index giving references to date and page 
articles in the Forum . Contains area news only, back to 
1976. Articles under each subject are in order by date. 



ERLC 
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EDUCATION 

Censulcanc G«r«ldln« Kosb«rs urs«s cooaunicy involv«fli«nt 02/07/82'C'Il 

NDEA ««ks txtrA school Aid fro« ell. gAi Ums 02/10/82:13 

EducAtion chi«f, Joseph Crwford. cues staff Mployees"^ 03/04/82:1 

V«sc FArgo bond issu« ouclinod 03/lS/82:A-8 

Crwford ro—snts rAlAO t«Ach«rs' lr« 04/01/82:8*1 

TAiiMaiA draws Aid fro« aducAtlon progrAa 'BoocscrAp' 05/09/82:6-9 

FArxo schools fZ cop gradas 0S/l2/82:A-9 



In this example, the subject is "Education*. The first 
article is from the February 7, 1982 issue. The article is 
on page C-11. 



CURRENT EVENTS REFERENCE SOURCES 

Although not indexes to a newspaper, good sources of information 
on current events and issues are: 

Facts fin EllA (Ref . D 410 F29x) (Shelving Section 126) 

Briefly summarizes national and international news events; 
issued weekly with cumulative indexing; set in three columns 
per paje with each page divided into seven sections (by 
letters); index refers to the date, the column, and the 
section (e.g., 76 B 1 means page 76, Section B, column 1). 

Editorlalfl an File (Ref. D 839 E3) (Shelving Section 126) 

Reprints editorials from various national newspapers; issued 
biweekly with cumulative indexes. 

Editorial Research Reports (Ref. H 35 £35) (Shelving Section 126) 
ffeekly issues treat a subject currently in the news or 
likely to be in the near future. Each report contains a 
discussion of the importance and major issues of the 
subject, the background and history, and the possible and 
likely future developments. Weekly issues are combined into 
annual volumes. A subject and title index to the previous 
fifteen years is in each annual edition. 



64 



WORKSHEET FIFTEEN 
NEWSPAPER INDEXES 

Find an article or news story relating to an education topic 
iii one of the newspaper indexes. Supply the following 
information: 

Index used: 

Subject heading: 

Headline or brief description of article: 

Date of newspaper: 
Page and section: 
Column (if given): 

Use one of the current events reference sources listed in 
your workbook. Locate an entry or report relating to 
education. Fill in the following. 

Source you used: 
Year: 

Subject you looked under: 
What you found: 



SIXTEEN 
RESOURCES IN EDUCATION 



RMQureaa jj^ Education fRIE) (Ref. Index/Abstr. LB 1028 R4) 
(Shelving Section 107) is a monthly abstract journal announcing 
recent report literature related to the field of education. It 
is commonly referred to as "ERIC" since it is compiled by the 
Educational Resources Information Center (ERIC) , a nationwide 
information network for acquiring, abstracting, indexing, and 
storing education-related reports. Reflouregg in Education does 
not include periodical articles. Reports are published on 
microfiche. Complete sets of fiche are located at the Noorhead 
State University Library and the University of North Dakota 
Library. You may borrow the fiche through Interlibrary Loan; 
just request them by number. 

BagQu reaa jji Education is organized in two sections— the 
abstracts section in the front of oach monthly issue, and the 
indexes in the back section. Annual editions contain the 
abstracts and indexes in separate volumes. 

To use RggQurcaa jj^ Education, consult the indexes first. For 
example, for reports on high school students, look in the subject 
index under High School Students. 

ED 273 IT 

(St 

BD 373 179 

B«ly School Umn: Hi|h School SiQdM Wte 
UaowwtOfiiMri^ IMl-SX PiiMBrtM Wo. 

m 

BD374 7«4 

OoiH to CoOiii-Jfov To Do It Fowth B4M0O. 

BD 374 391 

Select t. a report you are interested in. Copy the ED number 
located at the end of each title. Locate the ED number in the 
abstracts section of ReflQurcM la Education , You will find the 
author, title/ and sponsoring agency or source foi. the publi- 
cation. You will also find an abstract — or summary — of the 
publication. 

mmm cooifssi 



DWooM GuoiioGt PfoflniB (Scodm*FinB^ 
SchooO A * ' 
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WORKSHEET SIXTEEN 
RESOURCES IN EDUCATION 

Use Reso; rces In i^ldvJAtifin to locate a report on a topic of 
Interest to you. Provide the following information. 

Year of Reaourees Jji Education you used: 

Subject you looked under: 

ED NuiF*^er for the report you rhose: 

Author (s) : 

Title: 

Publication date of report: 
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SEVENTEEN 
INTERLIBRARY LOAN 



When specific books or periodical articles are not owned by the 
NDSU Library r they may be obtained through In*^erlibrary Loan. 
I^aterialrj may be requested from other libraries in Fargo- 
Moorheeci, North Dakota, and Minnesota. 

The Interlibrary Loan Department cannot guarantee the time it 
takes for materials to arrive, but the following timetable can 
serve as a reasonable guideline; 

Tri-College request — usually two working days 
North Dakota libraries — usually one week 
Minnesota libraries — within two weeks 

When you need to obtain materials through Interlibrary Loan, fill 
out an Interlibrary Loan request card (example on following 
page), available at the Reference Desk or Interlibrary Loan Desk. 
Be sure to give as much information as possible. It is also 
important to include your barcode number from your Library ID. 
Turn in the filled-out card at the Interlibrary Loan desk. 
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WORKSHEET SEVENTEEN 
INTERLIBRARY LOAN 



Pill in the sample Interllbrary Loan form below; choose either 
the information for the periodical article at the book, (do not 
turn this sample in to Interlibrary Loan.) 



Article: 



. L. H. FWt U ffacntM 



t<fhHuiO|y it 



Books SerMn 001 of 001 Rvcord 0001 of 0001 TRM 
LCX:TNi LB1028.S . F34 
«UTHRi F«d»MA, LaMrvnc* J, 

?i2'-Di^S"**^*"''?®S^ : Prof«»»xon«X and Organizational oivSTopi 
C19B7 D«v«lopBi«nt, National Education <^»»ociat ion. 



Catalog TRN 



opmant / 1 n«t ruct i on 



its??: if.feh' ' ^« 

SUBJTi Conputar-assistad instruct Ion. 

Typ» 08 to Display itmtn availability Status 



Ubniry Use 



TRM- 
TRC- 
MTX- 



LOC- 



UNO- 



CCL orCCC 



VER: 



Rec'd 
Due" 
Refd- 
Chgs~ 



NDSU INTERLIBRARY LOAN REQUEST date 

ONE REQUEST PER FORM. Write Clearly. Use lr)k 



NAME- 



Patron 

Bar Code 2019000 



Faculty □ Staff □ Qrad □ Undergrad □ NGN NDSU □ 



Address or Dept. 



Pfione. 



Will pickup D Send Campus Mail (Photocopies only) G Not Needed After- 



BOOK 



Author. 
Ptle _ 



Place 



Publisher. 



Date 



Source of Information (online , catalog, etc.) . 



PERIODICAL 

Name of Periodical 

Vol & Issue 



Dae 



Page Nos. 



Author of Article . 
Title of Article 



Source of Information (Psychological Abstiact, etc.): 



H you wish to continii« this search beyond the TRh STATE Region, you will be responsible for charges incurred. Please indicate whom to bill and dollar lirr 

□ Department □ Bill Me. Social Security* Limit $ 

REAP REVERSE SIDE 
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EIGHTEEN 
THE END—THE BEGINNING 



Our goals throughout this workbook have been to help you learn 
something about the library resources available to you on campus, 
how best to avafl yourself of these resources, and above all to 
help you to be comfortable and at ease in the NDSO Library. 
While this is the end of this workbook, it is only the beginning 
of your association with the Library. You have learned where we 
are and something about what we are and what we have to offer. 
There is much more, however, and it is important for you to know 
that we can assist in ways that may not have been indicated in 
this relatively short book; check with us, for example, if you 
have any problems with your term papers. 



We're here to help, so keep us in mind. Good luckl 
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